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Acknowledge receipt of the letter
Action may be taken accordingly
Allotment from the quota reserved
Analytical estimating

Approval may be accorded
Approved draft typed and put up
As amended

As and when

As required under the rules

As the case may be

As verbally instructed

Attention is invited to

Call for an explanation

Checked and found correct

Copy enclosed for ready reference
Deduction at source

Delegation of financial powers
Discretionary power

Duly sanctioned

Ex-post facto sanction

For concurrence please

Hold in abeyance

If deemed fit

In anticipation of your approval
In his discretion

Leave preparatory of retirement
Memorandum of understanding
Modus operandi

On compassionate grounds
Partial modification in the case
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Please comply before due date wuar e g & g g arer fhar
Please use Hindi in correspondence 9 vamaR # 2=t &1 wamm &9
Quick disposal of claims T @1 ¥ fger

Rendition of reports fgrd 2

Service conditions are not satisfac- War-aRR WSS TE &

tory

St;.};us quo Fyrgd Reyfay

To the best of knowledge and belief &t 7 ey ¢ ok fwar &
Under intimation to this office $9 BT Bl LAl G 89
Verified and found correct T P SR S ur

Vetting of draft U @7 AT
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